
 
Colorado Department of Revenue – SUTS:  How to Make a Payment  

 

Sales and Use Tax System (SUTS) : 
 How to Make a Payment 

 
Enter your e-mail and password. 
 
Click “I’m not a robot.” 
  
Click the Orange “Log In” button to 
proceed to your business center. 

 

 

 

 

Step 1:  If not currently logged in to SUTS, log in. 

Website:  Colorado.gov/Revenue/SUTS   

 

 

  
Existing Users:  Click the Green “Go” button 
in the “Existing Users” Log In box.    

New Users:  Click the Green “Go” button in 
the “New Users” Register box and follow 
the instructions on setting up an account.    
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If you need to upload your filing data or had previously uploaded your filing data but did not click 

the “Payment Method” button after submitting your return, your form will be listed under “Open 

Tasks” on your Business Center screen as shown here. 

Click “Complete Sales and use Tax Calculation Form (pending)” to continue to the payment screen. 

  

 
When filing your tax data, enter your required information.   After entering your information and 
reviewing it for accuracy: 
 
1.  Sign the bottom of the form using the “Name (as electronic signature)” box . 
 
2. Enter your title to the business (such as owner) in the “Title” box.  The date will auto fill.   

 
3. If all information appears to be correct, click the Orange “Submit” button. 
 
After clicking “Submit”, you’ll  be taken to the cart area showing the total due for your filing.   
  

 
NOTE:  If you have a zero 
amount due, you MUST click 
the Orange “Payment 
Method” button to proceed 
to the “Zero Cost Checkout” 
to properly complete your 
form.  
  

 
The cart area shows the 
total due for your filing. 
 
Click the Orange 
“Payment Method” 
button to proceed to 
checkout.  
  

 
NOTE:  If you are still 
“pending” and need help to 
finish the filing process, 
please reference the “How 
to Upload an Excel Filing 
Spreadsheet on the CDOR 
SUTS  website” video.  
  

1. 

2. 

3. 
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There are three (3) forms of payment you can 
choose from when filing your sales tax return using 
the CDOR SUTS website: 
 

 Automatic Clearing House (ACH) Credit    
 

 Credit Card 
 

 Electronic Check (E-Check)/ Bank 
Account    

 

 

 

 

Payment Option #1:  ACH Credit 

 Remit your ACH Credit funds in a single 

payment for the total due to the account 

provided in the ACH Credit Remittance 

Instructions. 

 The ACH Credit Remittance Instructions 

are located under “Quick Links” on the 

SUTS Business Center screen. 

 

  

 

  

 

 

 

 

ACH Credit Remittance Instructions: 

 The information provided to you is the 
banking information you will use and 
provide to your bank to issue the transfer 
as shown here.  

​ 

 Ensure this banking information is 

provided to your bank and on file with 

your financial institution. 

 After submitting your filing online through 

SUTS and indicating ACH Credit at check 

out, go to your bank and issue a wire 

transfer to match the funds due on your 

form. 

 When you return to your Business Center, 

you’ll see your most recent completed 

actions listed under “Activity” at the 

bottom of the page.  
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Paying by ACH Credit: 

 An ACH Credit payment allows SUTS to receive an 

electronic payment directly from your checking 

account. 

 Enter the payment transmission date in the 

“Payment Transmission Date” box. 

 Print this page for your records prior to proceeding. 

 Click the Orange “Pay Now” button. 

 SUTS Portal does NOT charge a fee for ACH Credit 

transactions. 

 The ACH Credit option can be used for any amount 

that you owe. 

 

 

  

 

  

 

 

 

 

Payment Option #2:  Credit Card 

 If the payment is less than $5,000, you may use a credit card.  There is a 3% convenience fee 

charged for all credit card transactions. 

 

  

 

  

  

 

 

 

Paying by Credit Card: 

 Complete the required information. 

 To avoid processing errors, ensure the Billing 

Address is the one used by the card holder. 

 Print this page for your records prior to 

proceeding. 

 Click the Orange “Pay Now” button. 

 When you return to your Business Center, you’ll 

see your most recent completed actions listed 

under “Activity” at the bottom of the page.  

 

 

  

 

  

 
NOTE:  Your payment is 
not complete until the 
funds have been 
transferred from your 
bank account to the 
SUTS bank account.   
 
Be sure to complete this 
prior to your tax filing 
due date.  
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Payment Option #3:  E-Check/Bank Account 

 SUTS Portal charges a convenience fee of $1 for E-Check transactions.  
 

 If the payment is over $10,000 there is an additional fee of 0.1%. 
 

 Payment by E-Check or ACH Credit is required for any transactions over $5,000 and as such, you 

will NOT see the Credit Card payment option in your cart if your amount due is more than $5,000. 

 You can use the E-Check/Bank Account option for any amount that you owe. 

 

  

 

  

 

 

 

 

Not sure how to find your routing and account 

number?  

1. Routing Number 

2. Account Number 

3. Check Number 

 

  

 

  

 

 

 

 

 

Paying with E-Check/Bank Account: 

 Enter the name on the account. 

 Select if want the payment withdrawn from your 

Checking or Savings account. 

 Enter your bank’s 9-digit Routing Number. 

 Enter your Account Number. 

 Enter your Phone Number. 

 Print this page for your records prior to proceeding. 

 Click the Orange “Pay Now” button. 

 When you return to your Business Center, you’ll see 

your most recent completed actions listed under 

“Activity” at the bottom of the page.  

 

 

  

 

  

1 2 3 
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Transaction was completed/Receipt of Payment: 

 After you click the “Pay Now” button and once the payment has processed, you will see the 
“Transaction was completed” message on the SUTS Portal and the receipt page will appear to 
confirm your filing amount.   
 

 You will receive a copy of your receipt via e-mail. 

 

  

 

  

Additional SUTS Resources: 
Colorado.gov/Revenue/SUTS 
DOR_TaxpayerService@state.co.us 

Support@MUNIRevs.com 

 

Colorado.gov/Tax 
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